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	DHHS – PUBLIC HEALTH

	EMPLOYEE BEACON TRAINING ACKNOWLEDGEMENT

	This training MUST be completed before or on the first day of employment.

	

	Please note that you should use Internet Explorer to access the online training.  You do not need a North Carolina Identification Number (NCID) to access these on-line training modules listed below.  


	EMPLOYEE TRAINING TO BE COMPLETED

	Date Completed
	Employee’s Initials

	Complete the BEACON Overview Training at: http://www.osc.nc.gov/beacon/training/index.html.

	     
	

	Print off and review BEACON Reference Guide for State Employees at: http://www.ncosc.net/BEST/support/BEACON_Employee_Reference_Guide_FINAL_BW.pdf

	     
	

	Complete Employee Self Service (ESS) training at:  http://www.osc.nc.gov/beacon/training/index.html. This training includes Employee Self-Service Overview (ES 200) and Employee Self-Service Time Entry (ES 210)
	     
	

	MANAGERS: complete Managers Self Service (MSS) training at:  http://www.osc.nc.gov/beacon/training/index.html.  Mandatory for Managers. Note:  Employees may review this site as well. It will provide an understanding of how management will interact with employees in BEACON.
	     
	

	I understand that my 8-digit Employee ID number will be sent to me at my home address and that this will become my permanent retirement number as an employee of State government.  This number will provide me access to BEACON once my NCID account has been set-up.
	     
	

	
	
	
	
	

	     
	
	
	
	     

	Employee Name (Please print)
	
	Employee’s Signature       
	
	Date

	     
	
	
	
	     

	Manager’s Name (Please print)
	
	Manager’s Signature
	
	Date


Note:  Managers/Supervisors – Please return employee forms to DPH Human Resources.                                                                                                                                                                
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