JUSTIFICATION FOR INFORMATION TECHNOLOGY

 E-PROCUREMENT REQUEST
	Instructions
Complete all the questions below to provide the required justification and contact information for the E-Procurement request. Attach this justification document to the IT requisition in E-Procurement. 


1. Provide an explanation of what this purchase is and why it is necessary. If this request is part of a larger purchase, include the purchase requisition numbers of all related requisitions.
	     


2. Explain the consequences/risks if this request is not approved. 

In your response, explain what the impact will be on the division/office/facility’s ability to meet its core mission if assets or services are not purchased. 
	     


3. Please list all non-recurring and recurring annual costs for this purchase.

Non-recurring Costs = $___________________________                                       
                   Recurring Costs =         $___________________________

4. Are all non-recurring and recurring funds budgeted for this request? 

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

5. If this request is for hardware replacement/upgrade, do you plan to redeploy or surplus 
 FORMCHECKBOX 
  Re-deploy              FORMCHECKBOX 
 Surplus                 

*NOTE:  If you plan to surplus, Bill Morton, DIRM Infrastructure IT Director, MUST be contacted to determine whether there is a need elsewhere in the Department for this equipment. Bill can be reached at bill.morton@dhhs.nc.gov or 919-855-3344.

6. If this request is for the Purchase of IT Services (i.e,, installation, configuration, consultation), DIRM must be contacted to determine whether existing staff is available to fulfill the need.  Please indicate with which DIRM staff the division/office/facility worked and what the results of this effort were.
	     


Contact Information for This Justification
Complete this section for all justifications submitted to DIRM.
	Purchase Requisition #:
	     

	Division/Office/Facility:
	     

	Justification Completed by:
	     

	Telephone Number:
	     

	Fax Number:
	     

	E-mail Address:
	     

	IT Contact:  
	     

	IT Contact Telephone Number:
	     

	IT Contact Email Address:
	     

	DPH IT Director/Designee Signature:
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