Division of Public Health

Employee Toolkit
Topic:

Meeting Resources

Title:

Six Forks Campus and Other Conference Room Resources
______________________________________________________________________________​​_


	BUILDING & LOCATION
	MAX # PEOPLE

RM ACCOMM.
	CONTACT 

PERSON
	PHONE 

NUMBER

	Six Forks Campus                    
                                                                                 Building 1                                  Room Request Instructions
5505 Six Forks Road

	DHHS_DPH.SIXFORKS.PINE.CONF@dhhs.nc.gov

	Room 1-1-D4 (Pine)

Room Design
	14-25
the capacity may exceed the number of chairs available, additional chairs are available in the Reaves Room when not in use
	Keshia Williams (Primary)
Tammi Stephenson 
Susan Smith 
Janet Dail

	(919) 707-5264
       (919) 707-5256
(919) 707-5301
(919) 707-5321

	DHHS_DPH.SIXFORKS.REAVES.CONF@dhhs.nc.gov

	Room 1-1-C20 (Reaves)

Room Design
	15-25
	Susan Smith (Primary)
Tammie Hobby  

Janet Dail

	(919) 707-5301
(919) 707-5302
(919) 707-5321

	DHHS_DPH.SIXFORKS.OAK.CONF@dhhs.nc.gov

	Room 1-2-B18 (Oak)
Room Design
	10-12
	Janet Dail

	 (919) 707-5321


	DHHS_DPH.SIXFORKS.MAPLE.CONF@dhhs.nc.gov

	Room 1-2-A17 (Maple)
Room Design
	12
	Misty House(Primary)
Beverly Cooper

	(919) 707-5964
(919) 707-5914



	5505 Six Forks Room Information (tables, chairs, equipment, etc.)


	Six Forks Campus
Building 2
5601 Six Forks Road

	DHHS_DPH.SIXFORKS.ANNEFWOLF.CONF@dhhs.nc.gov

	Room 2-3-D2,D17
(Ann F. Wolfe)
	12-18
	Cathy Daniels
Tara Spivey
Janice Long
	(919) 707-5550
(919) 707-5550
(919) 707-5550


	5601 Six Forks Room Information (tables, chairs, equipment, etc.)


	Room 3-B-26

(Dogwood)
	10
	Denise Harris

	(919) 707-5671



	


	BUILDING & LOCATION
	MAX # PEOPLE RM ACCOMM.
	CONTACT 

PERSON
	PHONE

NUMBER

	Six Forks Campus

Building 3
5605 Six Forks Road

	DHHS_DPH.SIXFORKS.CARDINALCONF.SIDEA@dhhs.nc.gov
DHHS_DPH.SIXFORKS.CARDINALCONF.SIDEB@dhhs.nc.gov

	Room 3-1-B12 (Cardinal - Side A)
(Cardinal – Side B)

Room Design
	65

10-18
	Angie Murray

Mildred Christmas 
Carla Moore
Holly Murray


	(919) 707-5002

(919) 707-5002
(919) 707-5004
(919) 707-5052

	DHHS_DPH.SIXFORKS.COMPUTERTRAINING@dhhs.nc.gov

	Room 3-2-C1 (Computer Training)
	18
	Joan Staton (Primary)

Angie Murray

Mildred Christmas 


	(919) 707-5112
(919) 707-5002
(919) 707-5002

	DHHS_DPH.SIXFORKS.ROBIN.CONF@dhhs.nc.gov

	Room 3-2-B9 (Robin)

Room Design
	10-15
	Beth Murray (Primary)

Joan Staton
Betty Baker
	(919) 707-5132

(919) 707-5112
(919) 707-5450

	5605 Six Forks Room Information (tables, chairs, equipment, etc.)


	Cooper Building

225 N. McDowell Street

	Room 3021
	23-25
	Amy Peebles
	(919) 733-9552

	Room 4018-2
	12-15
	Susan Ardizzone
	(919) 733-0356

	Room 5001

(Public Health Command Center)
	25-35
	Vicki Adams
Vernalette Rosa
	(919) 715-1381

(919) 715-1380

	Room 6063

(Norton Board Room)
	25-30
	Brenda Horne

	 (919) 715-6735



	Cooper Building Room Information (tables, chairs, equipment, etc.)


	Adams Building 

Office of the Secretary

101 Blair Drive

	Room 158       *
	15
	Debra Keener
	(919) 855-4800

	Room 264       *

Conf # 715-6019
	40
	Debra Keener
	(919) 855-4800


	BUILDING & LOCATION
	MAX # PEOPLE RM ACCOMM.
	CONTACT 

PERSON
	PHONE

NUMBER

	Albemarle Building

325 N. Salisbury Street

	Room #1112
	20
	Patti Escala


	(919) 733-7011

	Room #832
	25
	Von Smith
	(919) 527-6335

	Room #864
	25
	Von Smith
	(919) 527-6335


	Anderson Building – DIRM

695 Palmer Drive

	Training Room  #247 For Training purposes
	10 PCs/Projector

20 Students
	Brenda Richardson

	(919) 855-3000


	Room #139
	30
	Brenda Richardson
	(919) 855-3000


	Broughton Building

805 Biggs Drive

	Room #144, Adult Care Licensure Section
	10
	Marcella Crocker


	(919) 855-3787



	Room #145, Mental Health Licensure and Certification Section
	15
	Kim Ruppel
	(919) 855-3813




	Brown Building - DHSR
801 Biggs Drive

	Room #104

(Hearing Room)
	80
	Patricia Bryant
	(919) 855-3755

	Room #120
	12
	Kathy Turner

Sally Lewin
	(919) 855-3972

(919) 855-3980


	BUILDING & LOCATION
	MAX # PEOPLE RM ACCOMM.
	CONTACT 

PERSON
	PHONE

NUMBER

	Clark Building - DSOHF

803 Biggs Drive

	Room #138    *
	25
	Debbie Barbour
	(919) 855-4700


	DHHS Controller’s

Spruill Annex contacts
1050 Umstead Drive



	Room #212
	15
	Donna.Miles@dhhs.nc.gov
	(919) 855-3679

	Room #312
	15
	Donna.Miles@dhhs.nc.gov
	(919) 855-3679


	Division of Child Development

319 Chapanoke Road

	Room #300
	50
	Linda Smith

Roxanne Daniels
	(919) 662-4499

(919) 662-4499

	Room #600
	15
	Linda Smith

Roxanne Daniels
	(919) 662-4499

(919) 662-4499


	Dobbin – DIRM/DMA

815 Palmer Drive

	Room #124
	25
	Brenda Richardson
	(919) 855-3065


	Governor Morehead School

309 Ashe Avenue

	Fisher – Room 212
	20
	Brenda Reader
	(919) 733-9822

	Secondary Dining Hall
	45
	Holly White
	(919) 733-6061


	Hannover

One Bank of America Plaza Building

	Room #8600C
	25-30
	Brenda Scott
	(919) 855-4112

	Room #8608
	10
	Brenda Scott
	(919) 855-4112

	Room #9103
	
	Brenda Scott
	(919) 855-4112

	Room #9201
	
	Brenda Scott
	(919) 855-4112


	Haywood – Vocational Rehabilitation
805 Ruggles Drive

	Room 104
	30
	Karen Wells
	(919) 855-3565


	BUILDING & LOCATION
	MAX # PEOPLE RM ACCOMM.
	CONTACT

PERSON
	PHONE

NUMBER

	Healing Place

1251 Goode Street

	Board Room
	15 at table

10 around wall 
	Daniel Mauldin
	(919) 838-9800

	Place of Miracles
	34
	Daniel Mauldin
	(919) 838-9800

	Community Room
	400
	Daniel Mauldin
	(919) 838-9800


	Hoey

801 Ruggles Drive

	Room #222
	 12
	Alice Horner
	 (919) 855-4033


	Kirby Building

1985 Umstead Drive

	Room #102
	8
	Brenda Scott
	(919) 855-4112

	Room #143
	12
	Brenda Scott
	(919) 855-4112

	Room #297
	50
	Brenda Scott
	(919) 855-4112

	
	
	
	

	Lineberger Building   

1205 Umstead Drive        

	Room #134   ***
	 35
	Linda Hansen

	(919) 855-4553



	
	
	
	

	McBryde
820 S. Boylan Avenue

	Director’s Office  Room #113     ****
	15
	Madison Coatney
	(919) 733-5324



	Terry Stelle     **** Conference Room
	40
	Madison Coatney

	(919) 733-5324



	Preston / Walker Room     ****
	20
	Madison Coatney

	(919) 733-5324



	

	DMA

333 E Six Forks Road

	Room # 2A – 2nd Flr
	10
	Tanisha Bandy
	(919) 814-0001

	Room # 2B – 2nd Flr
	10
	Tanisha Brandy
	(919) 814-0001

	Room #2C –  2nd Flr
	16
	Tanisha Bandy
	(919) 814-0001

	Room #1 (Small) 3rd Floor
	8
	Tanisha Bandy
	(919) 814-0001



	Room #2 (Large) 3rd Floor
	16
	Tanisha Bandy
	(919) 814-0001


	BUILDING & LOCATION
	MAX # PEOPLE RM ACCOMM.
	CONTACT

PERSON
	PHONE

NUMBER

	Scott Building

1208 Umstead Drive

	Room #123 Not available on 

Tues., Wed., Thurs. & Friday
	Up to 30
	Adrianne Graham
	(919) 733-5344


	Taylor Building

693 Palmer Drive

	1st Floor – Room #204
	30
	Jasmin Grant
	(919) 855-3402

	2nd Floor – Room #301
	15
	Sharon Guss
	(919) 855-3428


	                                                                             Wake Commons             **There is a $75 charge for a room per day

4011 Carya Drive

	Room #100A
	75
	Customer Service Rep.
	(919) 856-2777

	Room #100B
	75
	Customer Service Rep.
	(919) 856-2777

	Room #100C
	75
	Customer Service Rep.
	(919) 856-2777

	Room #100A, B & C combined
	250
	Customer Service Rep.
	(919) 856-2777

	Room #103
	30
	Customer Service Rep.
	(919) 856-2777

	Room #104
	30
	Customer Service Rep.
	(919) 856-2777


	Wright Building

1201 Umpstead Drive

	Room #131
	30
	Susan Rogers
	(919) 855-4698

	Room #134
	15
	Susan Rogers
	(919) 855-4698


*  Request via email only (date, time, requestor, name of group for posting, and phone number for contact purposes).   To avoid cancellation, confirm your meeting via email the day before the meeting.

**  If the conference room is booked and becomes needed for DSOHF purposes, you may be bumped.

***  No parking availability on Mondays.  Do not reserve more than 60 days in advance.

****  Must be directly related to hospital to reserve room(s).  
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