Budget Checklist for Grant Applications
Disclaimer:  This checklist is intended to be a tool for discussion and should not be perceived to be inclusive of all points that need to be addressed when writing a grant.  
The following should be considered and discussed with your DPH Business Officer, as it relates to your grant:

Project Name: __________________________________

Project Period:  _______________________________________

Budget Period: _________________________________

Phase I:   Developing an Grant Application Budget (Initial Grant Writing)


□  If positions, “Allocated Overhead” from DHHS Controller’s Office


□  Correct alignment of NCAS accounts to Grantor Budget Categories

□  Draft Budget and Narrative

□  Use of State Rates

□  Budget Clearly Supports Deliverables

□  Mathematically Correct

Phase II:  Anticipatory Budget Work (Pre-NGA, High Confidence Level – See Chart)

□  Draft CAP for RCC and FRC

□  Request Revenue Code

□  Draft Budget Revision to Budget the Grant Award 

Phase III:  Project Implementation Budget Work (NGA Received)

□  Resubmit 606A (if different than initial 606A) with Copy of NGA to DPH Business Office 

□  Submit Budget Revision
